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The Sisters Arab Forum for Human Rights are seeking to hire a Technical
Support Assistant for the Coalition of the International Criminal Court
(CICC). Kindly find details below. Eligable candidates please send your
CVs to saf@y.net.ye or fax them to: 212432.

Kindly forward to your contact and whom you believe are interested
Thank you

Tasks

Job Description

Technical Support Assistant for CICC Middle East & North Africa
Region

Post Title: Technical Support Assistant for CICC MENA Region

Place: Sana'a, Office of Sisters Arab Forum for Human Rights
Starting: March 22nd 2008.

Tasks to be performed

The Technical Support Assistant (TSA) shall perform the following
responsibilities and tasks with close supervision of the MENA
Coordinator:

Technical Responsibilities:

1. Assist in setting up and updating, in coordination with Outreach

Liaison and NY-based Communications team, the Arabic-language

CICC website.

2. Assisting MENA Coordinator and SAF staff in organizing activities in

the MENA region related to ICC including preparation for workshops,

conferences and missions undertaken by the MENA Coordinator.

3. Assisting Outreach Liaison and NY-based Communications team with

setting up and maintaining Arabic-language ICC Mid-east info listserv.

4. Maintain records of events, activities and human and material

resources related to CICC.

Administrative Responsibilities:

1. Assisting MENA Coordinator in administrative and financial matters

in terms of budgetary and financial reporting for CICC related activities

and missions.

2. Serving as the main support person in Yemen for the Regional

Coordinator and handling all requests for information in English from

international NGOs and the CICC Secretariat when the Coordinator is

on mission.

3. Assisting the Outreach Liaison with production and distribution of the

Arabic newsletter (ICC Update in Arabic).

4. Maintaining records on CICC MENA National Coalitions and NGOs

members.

5. Maintaining and developing an ICC Section within the SAF Library

to make ICC-related documents and reference materials in Arabic and

English available for researchers and groups/individuals from the region

seeking information on the ICC.

6. Collaborating with the Middle East Outreach Liaison and the

Regional Coordinator in responding to NGOs, governments, and others

in the Middle East seeking ICC information.

Translation Responsibilities (primarily English-Arabic):

1. Providing translations of resource materials from English to Arabic

and vis-a-versa for outreach purposes, in coordination with the Middle

East Outreach Liaison and the Middle East Regional Coordinator. This

would include translating into Arabic outreach letters drafted in English

to be sent to government officials, parliaments, NGOs and media in the

region.

2. Ensuring translation of articles for quarterly newsletter ICC Update

in Arabic.

3. Assisting Outreach Liaison with translations (into Arabic)

summarizing English news articles (and occasionally helping with

translations of news articles from Arabic into English) to be sent out

over Mid-East info listserv (in Arabic and English).

Qualifications

- Availability full time, with at least a 12- year commitment desirable.

- At least 1 year experience in working on human rights related

issues in Yemen. Background in campaigning, media outreach, event

coordination, etc., for national or international events would be helpful.
Experience dealing with government officials, international

organizations, foreign embassies, etc. would be helpful.

- Minimum of bachelor's degree in law, political science, international

affairs or another field in social science or humanities, or other relevant

background.

- Excellent writing and communication ability in Arabic and good

conversational, reading, and writing skills in English.

- Excellent English-Arabic translation ability and good Arabic-English

translation ability. Ability to prioritize multiple tasks and work

effectively with limited resources and attention to detail.

- Excellent technical/computer skills — ability to use word processing

programs in Arabic and English, experience with html, website design,

and basic desktop publishing preferred.

- Excellent intra-personal communication skills and ability to work

under pressure.

- Previous ICC related work experience is not necessary, but would be

helpful.

- Good working knowledge of political and legal issues in the Middle

East.

Maged almadhaji

Media Officer

Sisters Arab Forum for Human Rights

P.0.Box 14446 Tel.: 00967 1 211 937

Fax : 00967 1212 432

Mobile: 00967 733275027 Sana'a - Yemen
http://www.bilakoyood.net/userimages/Image/1/KHAWANI1.JPG
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